
RESIDENTIAL CONVEYANCING 
LEASEHOLD SALE 

Estimate of how long it usually takes 

We would usually expect a leasehold sale to take 10-12 weeks from the date on which the contract pack is issued.

It is important to note that there are many things that can have an effect on the timescale of your property transaction. The 
progress depends on input from you, including providing funds on account promptly and meeting our ID requirements for new 
clients, the solicitors acting for other parties, mortgage lenders, estate agents and other third parties who may be or become 
involved. Some transactions happen more quickly than the timescales we have estimated above, whereas some can take longer.

Factors which can affect the time it takes to reach completion include:

• the length of the chain and how many other parties/properties are involved

• whether there are any issues with the property you are buying, selling or re-mortgaging

• the time of year - the run up to the end of the tax year (the end of February to the first week of April) can become extremely 
busy, as can the run up to Christmas (mid-November to Christmas). It can also be difficult to agree completion dates over the 
school summer holidays as often parties within the chain are away at different times.

If you have a specific timescale in mind, we will do our best to achieve it.

EMW are pleased to offer a high quality conveyancing service to our clients.  Each transaction is handled by a dedicated person with 
the necessary experience to see it through from beginning to end, together with a support team that will ensure you are provided 
with the information you need at the time you need it.

Our fees information reflects the personal service we provide and is fully inclusive to include all elements of the work needed to 
complete your transaction to ensure full transparency. Unlike some firm’s there are no hidden charges.

As part of your transaction we will incur third party costs on your behalf; we call these disbursements and they are charged in 
addition to our fees. Disbursements are things we have to incur as part of the transaction. An indication of the disbursements you 
would expect to incur on an average transaction is set out below. 

A combination of the fees and disbursements quoted form the total fee you will be charged.

Estimate of average cost 

Value Cost 

up to £100,000.00 £1,080.00 (inc of vat)

up to £200,000.00 £1,200.00 (inc of vat)

up to £300,000.00 £1,320.00 (inc of vat)

up to £400,000.00 £1,440.00 (inc of vat)

up to £500,000.00 £1,500.00 (inc of vat)

up to £600,000.00 £1,620.00 (inc of vat)

up to £700,000.00 £1,740.00 (inc of vat)



For a normal transaction of this type, with a cost estimate in this range, we have 
made the following assumptions:

• that this is a standard transaction and that no unforseen matters arise including for example (but not limited to) a defect 
in title which requires remedying prior to completion or the preparation of additional documents ancillary to the main 
transaction

• that this is the assignment of an existing lease and is not the grant of a new lease

• that the transaction is concluded in a timely manner and no unforseen complications arise

• that all parties to the transaction are co-operative and there is no unreasonable delay from third parties providing 
documentation

• that no indemnity policies are required. Additional costs and disbursements may apply if indemnity policies are required

• that the property is not a listed building, does not have a Help to Buy charge attached and was not purchased under the 
Housing Act Legislation, (Right to Buy, Voluntary Right to Buy or Right to Acquire) and that the freehold title is registered

• that all necessary planning permissions, building regulations approvals/completion certificates and restrictive covenant 
consents have been obtained

• that there is only one lease to review and that there are no superior leasehold titles

• that the property is not tenanted and we are not required to review any tenancy agreements.

Disbursements will be charged in addition to our fees. For this type of work, we 
expect the following disbursements to be incurred:

Disbursements Cost 

Title documents 
approx £24.00 (inc of vat). This will vary depending on how many documents are registered on the 
property’s title register, but each document is usually £3.60 (inc of vat)

TT fee
£36.00 (inc of vat) for each TT we send. This will be required to send the purchase money to your 
sellers solicitors

BACS fee
£12.00 (inc of vat) for each BACS transfer we send. This will be required for sending your SDLT 
payment to HMRC

Please note that we will also need to obtain a management pack from the landlord and/or management company who will make a 
charge for this. We will advise you of their fees once we are aware of them. 

Additional Information 

If the work you need us to do for you does not fit into the normal range of service we have set out in this illustration, please speak 
to us and we will be happy to give you a full detailed scope of fees.

There is an additional charge of £300.00 (inc of vat) for each additional lease we are required to review. Additional charges are also 
incurred in the following circumstances:

Description Cost 

Shared Ownership £300.00 (inc of vat)

up to £800,000.00 £1,860.00 (inc of vat)

up to £900,000.00 £2,100.00 (inc of vat)

over £1m 0.25% of sale price plus vat 
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